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Policies and Procedures

e Head to Primecare’s website, click on the ‘Employee Portal’ and
enter the password.
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Please enter the password below.



e Next, click on the ‘Policies and Procedures’ button as highlighted
below.
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e Read all the ‘Policies and Procedures’ (some are only a couple of
pages long).



e Once they have all been read, click on ‘Sign Documents’ as
highlighted below.
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POLICIES & PROCEDURES

1. ADULT SUPPORT & PROTECTION POLICY

2. GUIDELINES 8 POLICY ADMINISTRATION OF MEDICATION LEVEL 3

Mar Chart Template 2. Permission fo Refuse Medication Fo

| ——————

Missing Medication Form

Record of Medication Errors Fo

3. MINIMISE THE USE OF RESTRICTIVE PRACTICE POLICY

4. DISCLOSURE/PVG POLICY

5. QUALITY ASSURANCE POLICY

6. RISK ASSESSMENT POLICY




e Then click on the box next to each Policy and Procedure. It’s better to
read all the Policies and Procedures first, so that you can tick all the
boxes in one go.

4. Please tick which Policy and Procedure you have read *

(] Adult Support and Protection
u Child Protection Policy

\7'; Guidelines & Policy Administration of Medication level 3

6. Do you have any questions related to any of the policies and procedures?

(If yes, please contact the office on 01506 890 970) to discuss how best we can answer these for you)

*i No

7. 1 confirm | have read, understood and will put into practice all of the above Policies and Procedures. *

) | confirm

e Finally, click on the ‘Submit’ button at the bottom.

That’s it!



