
 

 
Policies and Procedures 

 

• Head to Primecare’s website, click on the ‘Employee Portal’ and 
enter the password. 

 

 



 

 

 

• Next, click on the ‘Policies and Procedures’ button as highlighted 
below. 
 

 

 

• Read all the ‘Policies and Procedures’ (some are only a couple of 
pages long).  

 

 

 

 

 

 

 

 



 

 

 
• Once they have all been read, click on ‘Sign Documents’ as 

highlighted below.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

• Then click on the box next to each Policy and Procedure. It’s better to 
read all the Policies and Procedures first, so that you can tick all the 
boxes in one go. 

 

 

• Finally, click on the ‘Submit’ button at the bottom. 

 

 

That’s it! 


